Memorandum of Understanding (MOU) Instructions 



After downloading the MOU, please complete the following instructions:

· Update the Submitting Entity section to your entity name and address
· E.g., 
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· Have an authorized signatory sign SECTION 5: SIGNATURES

· Save the MOU as a PDF

· Email the signed MOU to RSTCLIRsupport@mayo.edu with the subject of “SIGNED MOU“

· The CLIR support team will complete the following steps:
· Rename the MOU to the corresponding location name within CLIR
· E.g., “USA-NJ MOU” for New Jersey Department of Health
· Have a Mayo official designated by our legal department sign the MOU within 5 business days
· Register a copy of the signed MOU with Mayo’s legal department and store a readily accessible copy with other CLIR documentation
· Reply to all recipients of the “SIGNED MOU“ email with the new subject of “EXECUTED MOU“, including the MOU signed by both entities
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